
 

Private School Scenarios 
District of Location (Private School) and District of Residence are in Sonoma County 

2025-2026 Academic Year 

Initial Evaluations (currently NOT eligible) 
 Share 
Parentally placed private school student is referred for a special education evaluation 

●​ Search for an existing SEIS record 
●​ If the student has a SEIS record, request the record (student should only have one SEIS record) 
●​ If no, create a SEIS record 
●​ Eligibility status = Pending 
●​ Once written consent for the assessment has been received at the district, you are required to 

report the student to CALPADS 
●​ Obtain an SSID number for the student (be sure to check if one already exists first) 
●​ The school of attendance for the enrollment file should be mapped to a Private School Group for 

your district 
●​ The school of attendance in SEIS is the school where the IEP team is making the offer of FAPE 

o​ Contact SELPA if the school needs to be added to SEIS 
●​ The enrollment start date is the date written consent (signed AP) is received. Enrollment will 

remain open in CALPADS 
●​ Complete the following fields in SEIS>CALPADS Student 

o​ Date of Initial Referral 
o​ Person Initiating Referral 
o​ Date District Received Parent Consent 
o​ Special Education Meeting Type = Meeting Type 10 - Part B Initial Evaluation 
o​ Education Plan Type = 300 Pending Initial Evaluation 
o​ Click Save 
o​ Click on the Create Pending Transaction button 
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Initial IEP Outcomes 
 

Student is eligible (parent consents) and will not be enrolling in a public school,  parent wants an Offer 
of FAPE and offer of an Individual Service Plan (Private School) 

 
●​ Make an Offer of FAPE 
●​ The IEP should be downloaded as a PDF and uploaded as an attachment to the Future IEP forms 
●​ Offer an Individual Service Plan (Private School) 

o​ Continue documenting the meeting in the Future IEP forms 
o​ Complete the Service Plan (Private School) 

 
●​ For 2025-2026 Sonoma County SELPA district members can offer 10 hours of consult Specialized 

Academic Instruction (SAI) 
 
How to write the service: 
 

 
 

a)​ If the parent consents to the Service Plan (Private School), the parent must check the box of 
acceptance, initial the acknowledgments, and sign the Service Plan (Private School) form: 
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Continued: 
 

●​ Change to Plan Type 200 - Individual Service Plan 
●​ Change the School of Attendance to the private school name 

○​ Contact SELPA if it needs to be added to SEIS 
●​ Once signed, the record should be made eligible and the meeting affirmed. 
●​ The enrollment will remain open and follow your school calendar until the student no longer 

qualifies or enrolls in a public school or transfers out 
●​ Add student information to Parentally Placed Private School Students Eligible for SPED Google 

form located on the SELPA website https://www.sonomaselpa.org/info/private-school-services. 
This is necessary for proportional share dollars 

●​ Your district will remain the Reporting LEA and District of Special Ed Accountability 
●​ Your district will case manage and hold all meetings 
●​ SELPA will deliver the consult services 

 
 
 
Student is eligible, parent consents to eligibility, the enrollment will remain with the private school, 
and the parent wants an Offer of FAPE and a Service Plan and declines both. 
 
Follow all steps listed above (offer of FAPE and offer Service Plan) 

●​ Parent must check, initial, sign, and date the following fields on the Service Plan (Private Schools) 
 

 
 

●​ Change to Plan Type 700 
●​ Once signed, the SEIS record should go from Pending status to DNQ or Not Providing Services (be 

sure this is a Plan Type 700) Do Not Affirm 
●​ The transaction is uploaded from SEIS to CALPADS 
●​ After the transaction has been posted in CALPADS, the enrollment can be exited 

○​ Exit date = Start Date 
○​ Exit code = N470 no show 

●​ Add student information to Parentally Placed Private School Students Eligible for SPED Google 
form located on the SELPA website https://www.sonomaselpa.org/info/private-school-services. 
This is necessary for proportional share dollars 
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Student is eligible, parent consents to eligibility, the enrollment will remain with the private school, 
and parent does not want an Offer of FAPE nor an Individual Service Plan. 
 

●​ Case manager should complete the Information/Eligibility form 
●​ Parent should check the “I decline the initiation of special education services” box and sign the 

Parent Consent form 
●​ Change to Plan Type 700 
●​ Once signed, the SEIS record should go from Pending status to DNQ or Not Providing Services (be 

sure this is a Plan Type 700) Do Not Affirm 
●​ The transaction is uploaded from SEIS to CALPADS 
●​ After the transaction has been posted in CALPADS, the enrollment can be exited 

○​ Exit date = Start Date 
○​ Exit code = N470 no show 

●​ Add student information to Parentally Placed Private School Students Eligible for SPED Google 
form located on the SELPA website https://www.sonomaselpa.org/info/private-school-services. 
This is necessary for proportional share dollars. 

●​ District is obligated to send the Annual Plan Review Offer of FAPE – Notification of Parental 
Intent. This should be sent a couple of months before the Plan Review would be due. 

○​ Document the date the letter was sent and the date the parent responds in SEIS>Dates 
& Initial Placement Information on the Student Record 

 

 
 
 
 
 
Student with active IEP transfers from a public school to a private school (parentally placed) 
*NOTE: Preschool students: private school must also serve kindergarten students. Otherwise, not a 
private school 

●​ Case manager must contact the parent and offer a Service Plan (Private School) 
●​ Meeting is held in the Future IEP forms 
●​ Meeting Type is a Plan Review 
●​ Plan Type is changed to 200 

 
 

4 

https://www.sonomaselpa.org/info/private-school-services


 

 
 
 
How to write the service: 
 

 
 
Parent consents to a Service Plan (Private School) 
 

 
 

 
 

●​ On a private school plan, written consent is required before affirming 
●​ The enrollment file will transfer from the public school to a Private School Group for your 

district. 
○​ Public school enrollment exit/transfer using code T180 (transfer to private school) 
○​ Add enrollment file coded to Private School Group for district 

●​ Add student information to Parentally Placed Private School Students Eligible for SPED Google 
form located on the SELPA website https://www.sonomaselpa.org/info/private-school-services. 
This is necessary for proportional share dollars. 
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If the parent declines the meeting and is not interested in the offer of a  Service Plan (Private School) 
 

●​ Send parent the Certification of Parent Decision Not to Enroll in Public School letter or PWN 
●​ Exit the SEIS record using code 80 - withdrawal WITHOUT revocation. Leave a comment on the 

exit “Student transferred to a private school. Student is eligible for special education if enrolled 
in a public school.” 

●​ The enrollment exit should be T180 (transfer to private school). Exit date in SEIS and CALPADS 
must be the same. 

●​ Add student information to Parentally Placed Private School Students Eligible for SPED Google 
form located on the SELPA website https://www.sonomaselpa.org/info/private-school-services. 
This is necessary for proportional share dollars. 

●​ District is obligated to send the Annual Plan Review Offer of FAPE – Notification of Parental 
Intent. This should be sent a couple of months before the Plan Review would be due. 

o​ Document the date the letter was sent and the date the parent responds in SEIS>Dates 
& Initial Placement Information on the Student Record 

 

 
 

o​ Monitor timelines outside of SEIS. 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 

6 

https://www.sonomaselpa.org/info/private-school-services


 

 
 

 
Plan Type 700 (Student is Eligible) and Parent Requests IEP Meeting 

 
 
Parent responds to the Annual Notification Letter or contacts the districts, wants to schedule an IEP 
meeting for a new Offer of FAPE, and will not enroll in the public school.  
 
Note: This scenario is NOT reported to CALPADS. 
 

●​ Bring the SEIS record back to Eligible status 
●​ Make Offer of FAPE 
●​ Change to Plan Type 100 
●​ Have parent consent to the IEP 
●​ Affirm the IEP 
●​ Exit the record using code 80 - withdrawal WITHOUT revocation 

○​ Leave a comment on the exit indicating the student is enrolled at a private school and is 
eligible for special education services 

●​ The Transactions are NOT reported to CALPADS 
○​ Move Transactions to Do Not Report and then Deleted Transactions 

●​ District is obligated to send the Annual Plan Review Offer of FAPE – Notification of Parental 
Intent. This should be sent a couple of months before the Plan Review would be due 

○​ Document the date the letter was sent and the date the parent responds in SEIS>Dates 
& Initial Placement Information on the Student Record 

 
 

Parent wants to schedule an IEP meeting for a new Offer of FAPE and will enroll in the public school at 
a future date (e.g.: assessed in spring, enrolling in the fall).  
 

●​ Bring the SEIS record back to Eligible status 
●​ Make Offer of FAPE 
●​ Change to Plan Type 100 
●​ Plan Effective Start Date = Date of enrollment at the public school (future date) 
●​ Have parent consent to the IEP 
●​ Affirm the IEP 
●​ Exit the record using code 76 -Transferred - Moved, and known to be continuing 

When the student enrolls: 
●​ Bring the SEIS record back to Eligible status 
●​ Confirm the Plan Effective Start Date is correct on the Transaction (must = enrollment date) 
●​ Upload the Transaction from SEIS to CALPADS 
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Parent wants to schedule a meeting for an offer of a Service Plan 
 

●​ Bring the SEIS record back to Eligible status 
●​ Meeting is held in the Future IEP forms 
●​ Complete the Information/Eligibility form 
●​ Complete the Service Plan (Private School) 
●​ Parent consent fields completed and signed on the Service Plan form 
●​ Change to Plan Type 200 
●​ Affirm the ISP 
●​ Enrollment file required in CALPADS 

○​ Start date = Plan Effective Start Date 
○​ The enrollment will remain open and follow your school calendar until the student no 

longer qualifies or enrolls in a public school or transfers out 
 

 
 
 
Contact Sheri Roberge at SELPA if you have any questions. 
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